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Job details
Salary: Dependent on experience 
Hours: Full time and in accordance with the National Headteacher’s Professional Standards 
Contract type: Full time/Permanent.
Reporting to: Proprietor/Director
Responsible for: All Staff at The Lady Byron School
Main purpose 
· To provide dynamic and professional leadership for the school to maximise pupil progress and achievements. 
· To inspire, motivate, challenge, and empower all members of the school.  
             community to own and deliver our high aspirations for all pupils. 
· To manage the resources of the school effectively to ensure a safe environment.      
             and sustainable budget to promote the highest achievements of pupils and  
             staff. 
· To be the Designated Safeguarding Lead (DSL) in accordance with national and    
             local statutory guidance and to delegate those duties as required with relevant.        
             Training in accordance with safeguarding duties and the law.

· To be responsible and accountable for the progress, inclusion, and entitlement of all students throughout the school

· To be accountable and responsible for the curriculum available throughout the school      

· To ensure that DfE guidelines are adhered to, and all returns are provided in a timely manner.
Duties and responsibilities 
Leadership and management of the school
· Manage senior and middle leaders, developing a professional culture amongst all staff at the school. 

· Support and challenge staff, dealing with underperformance effectively while making sure staff are given the support to do their jobs well.
· Implement the school’s appraisal policy and other management processes and systems.
· Support the implementation of all policies and procedures.
· Undertake self-evaluation and school improvement planning improve areas of weakness in the school.
· Support the recruitment of teaching and non-teaching staff where necessary.
· Provide training and continuing professional development (CPD) opportunities for all school staff.
· Identify areas of progression and promotion for staff that support succession planning for the school. 
· Develop and sustain effective relationships with the director/proprietor for effective governance of the school.
· Build/develop and maintain effective relationships with parents and all members of the school and wider community to enhance the education of all pupils.
· Ensure that the school is outward-facing and work with other schools, organisations and partners to champion best practice.
· Build/develop and maintain effective relationships with parents and all members of the school and wider community to enhance the education of all pupils.
Teaching and learning 
· Work with staff to promote high quality teaching across all subjects.
· Identify any areas of weakness in teaching and implement, monitor, and review interventions to improve these areas as well as teaching and learning across the school.
· Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being. 

· Make sure the school’s assessment system is fit for purpose and provides teachers with useful information about pupils.
· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 
· Identify areas where staff may benefit from sharing good practice or accessing support from internal or external sources.
· Monitor the outcomes of pupils and draw out any patterns of underperformance in all students.
· Make sure standards of behaviour are high to foster an environment in which learning can thrive.
Communication

· Work with the Proprietor/Director to keep them informed of the educational performance of the school, giving them what they need to provide support and challenge.
· Help to build on the vision of the trust and share with colleagues across the trust how this is being demonstrated in the school.
· Contribute to reports and audits to the proprietor as necessary. 
Pupils and Staff 
· Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes. 
· Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being. 
· Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between schools, drawing on and conducting relevant research and robust data analysis. 
· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 
· Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear succession planning. 
· Hold all staff to account for their professional conduct and practice. 
Other areas of responsibility

· Take responsibility for safeguarding the welfare of all children you are responsible for or come into contact with including reporting any child protection issues or concerns to the school’s or Local Authority Designated Safeguarding Lead.
· Comply school policies and contribute to their evaluation and development. 
· Contribute to the overall ethos, aims, and values of The Lady Byron School 
· Keep abreast of current legislation and developments relating to your area of work. 
· Participate in performance management processes. 
· Be a positive role model and to lead by example. 
· Attend and participate in team, department, school, or CLP meetings as appropriate. 
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks expected to be carried out. The postholder may be required to do other duties appropriate to the level of the role.
Person specification

	criteria
	qualities

	Qualifications 
and training
	· Qualified teacher status 

· Degree 
· National professional qualification for headship (NPQH)


	Experience
	· Successful leadership and management experience in a school minimum of 5 years’ experience
· Teaching experience minimum of 5 years.
· Involvement in school self-evaluation and development planning

· Demonstrable experience of successful line management and staff development
· Experience of working with children and young people with Autism or Special Educational Needs.  
Graduate level qualification or equivalent 
B) Qualified Teacher Status 
C) Evidence of further professional development and/or qualification (MA/ NPQH)
D) Appropriate safeguarding training (including safer recruiting) 
E) Significant and impactful senior leadership experience (minimum equivalent deputy level) in a special school, special setting, and/ or with an organisation/ department which leads on disability matters and awareness
F) Evidence of whole school responsibilities, with positive impact upon pupil wellbeing 
and outcomes 
G) Experience of leading and improving teaching and learning 
H) Extensive knowledge and understanding of complex needs and disabilities


	Skills and knowledge
	· Data analysis skills, and the ability to use data to set targets and identify weaknesses.
· Understanding of high-quality teaching based on evidence, and the ability to model this for others and support others to improve.
· An understanding of school finances.
· Effective communication and interpersonal skills.
· Ability to communicate a vision and inspire others.
· Ability to build effective working relationships.
· Deal successfully with situations that may include change and / or conflict resolution. 

· Manage the school efficiently and effectively on a day-to-day basis. 

· Ensuring inclusion, diversity, and access through effective strategies 

· Communicate effectively in writing and orally to a wide variety of audiences. 

· Prioritise, plan, and organise yourself and others.
· Think creatively to anticipate and solve problems. 

· Embrace and enable change. 

· Demonstrate good judgement. 

· Demonstrate emotional intelligence.
· Remain resilient, robust, and calm under pressure. 


	Personal qualities
	· Commitment to uphold the 7 principles of public life (the Nolan principles) at all times

· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the trust and school.
· Ability to work under pressure and prioritise effectively.
· Commitment to always maintaining confidentiality.
· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position.



Notes:

This job description may be amended at any time in consultation with the postholder. 
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